
  

Contractor Portal Guide  
PAYG Contractor 



 

If you run into any issues with the Contractor portal, please contact  

1300 TIMESHEET (1300 846 374) 

Your timesheet must be approved by your Manager online no later than 

Monday 7:30pm AEST/AEDT. 

PURPOSE 
The purpose of this document is to provide our contractor community with a step-by-step guide to 
navigate our Contractor portal. We have provided you with two options for each action below - 
written instructions via files or videos to show you each step depending on your learning preference. 

This guide will cover the following topics: 

How to complete your company details 

2. Payment Details Completion  

How to update your payment details  

How to complete your superannuation details 

Open File Watch Video 

How to complete your tax details 

Open File Watch Video 

as a PAYG contractor 

Open File Watch Video 

Splitting fixed amounts  
to 2 bank accounts 

Splitting payment %  
over multiple accounts 

Watch Video Watch Video 

contractorsupport@hudsontalent.com 

1. Registration 

1 
How to login and password 

management  
2 How to update your personal information  

Open File Watch Video 

3. Timesheet And Expense Processes 

4 
How to submit  

a timesheet  

Open File 

Watch Video 

5 
How to submit  

an expense claim 

Open File 

Watch Video 

6 
How to view your  

pay slips 

Open File 

Open File 

https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20update%20your%20superannuation%20details.pdf
https://www.youtube.com/watch?v=VIwvgMYin2w
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20update%20your%20Tax%20Details%20-%20PAYG.pdf
https://www.youtube.com/watch?v=ui-DAMejld0
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20update%20your%20payment%20details%20-%20PAYG.pdf
https://www.youtube.com/watch?v=9_LkT7x6ed0
https://www.youtube.com/watch?v=xBfiXY5vmGs
https://www.youtube.com/watch?v=wT0D6BBMFQU
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20update%20your%20personal%20information.pdf
https://www.youtube.com/watch?v=qS54L8D64hs
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20submit%20a%20Timesheet.pdf
https://www.youtube.com/watch?v=oNZ6cc9pAiA
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20submit%20an%20expense%20claim.pdf
https://www.youtube.com/watch?v=PNuPuvGcMBQ
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20view%20your%20payslip.pdf
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20login%20and%20password%20management.pdf

