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PURPOSE

The purpose of this document is to provide our contractor community with a step-by-step guide to

navigate our Contractor portal. For most of the steps below we have provided you with two options
for each action below - written instructions via files or videos to show you each step depending on

your learning preference.

This guide will cover the following topics:

1. Registration

How to login and password How to update your
management personal information

Open File Y, Open File Y,

Watch Video (]

2. Payment Details Completion
3 How to update your payment details

How to complete your company details How to complete your payment details

Open File Y, Open File Y,
Watch Video (] Watch Video (]

3. Timesheet And Expense Processes

How to submit How to submit How to review your

5 6

a timesheet an expense claim Receipt Tax Income (RCTI)?

Open File S, Open File
Watch Video [} Watch Video [}

Open File Y,

A Your timesheet must be approved by your Manager online no later than
Monday 7:30pm AEST/AEDT.

If you run into any issues with the Contractor portal, please contact

contractorsupport@hudsontalent.com

@ 1300 TIMESHEET (1300 846 374)



https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20login%20and%20password%20management.pdf
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20update%20your%20personal%20information.pdf
https://www.youtube.com/watch?v=qS54L8D64hs
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20update%20your%20Company%20Details%20%E2%80%93%20Independent%20Contractor.pdf
https://www.youtube.com/watch?v=6O2PtKTc3KI
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20update%20your%20Bank%20Details%20%E2%80%93%20Independent%20Contractor.pdf
https://www.youtube.com/watch?v=8jdoiGMuRsg
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20submit%20a%20Timesheet.pdf
https://www.youtube.com/watch?v=oNZ6cc9pAiA
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20approve%20an%20expense%20claim.pdf
https://www.youtube.com/watch?v=PNuPuvGcMBQ
https://47932215.fs1.hubspotusercontent-na1.net/hubfs/47932215/APAC%20Contractor%20portal/CON_Gen_Hudson%20Talent%20Solutions%20-%20How%20to%20view%20your%20Recipient%20Created%20Tax%20Invoice.pdf

